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I/. SO LUQNG: 05 Nguoi

111/. CHUC NANG, NHIEM VU

MO TA CONG VIEC NHAN VIEN QA/QC

STT

Chire vu

Mo ta chirc nang cong viéc

QA

Theo dbi tong két chat lwgng hang ngay céac thanh pham PO,
CR, CGL&CCL

Théng ké, phan loai caa san pham

Theo ddi bao céo hiang ngay hang thang va luu trix hd so
Theo dbi céc s6 liéu vé cac théng sé hoa chat trén day
chuyén.

Kiém tra théng ké nguyén nhan khiéu nai cua khéach hang,
thong tin ho so vé nguon gbc

Kiém tra chuan bi vat tu, xuat nhap kho vat tu hang thang
Bao céao cong viéc cho truong bo phan

Thuc hién kiém ké dinh ky theo qui dinh ciia cong ty
Tuan thi theo 5S, cac qui dinh va hudng dan cua cap trén.

KCS

Kiém tra danh gia chat lwong san pham, ban san pham, théng
s6 day chuyén san xuat.

Kiém tra cac thong tin theo hudng dan, ban giao cac thiét bi
dung cu st dung.

B4o c4o cac van dé phat sinh trong qué trinh lam viéc

Tuan thi theo 5S, ATLD, PCCC, céc qui dinh va huéng dan
cha cap trén...

Béo cao cho trudng bo phan cac van dé vé chat luong, cong
viéc, su cd thiét bi.

Quyén lgi dwge hudng:

Thu nhdp: Trao doi trwc tiép khi phéng vin.

Tham gia day du cac BHXH, BHYT, BH 24/24,...

Puoc cip phat dong phuc theo quy dinh Cong Ty.

Dugc tang luong dinh ky hang nam theo quy dinh cta Cong Ty.

Cong Ty bao an trua: ngon, sach s€, dam bao v¢é sinh.
Thuong luong thang 13, thuéng ABC, thudng theo doanh sb.

Duoc nghi cic ngay Lé theo luat lao dong.
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- DPuogc tham gia cac ky du lich hang ndm cua Cong ty.
2. Yéu cau:
- QA Tét nghiép Trung cap tré 1én.
- QC yéu cau c6 bang 12.
- Uu tién cac tng vién ¢6 kinh nghiém
- Chiu dugc ap luc cao.
- Chuan muec, can than tirng chi tiét nho trong qua trinh 1am viéc
- C6 kha ndng xur Iy cong viéc nhanh
- Sir dung thanh thao vi tinh, cac phan mém lién quan dén cong viéc, lam viée
doc lap.
- Nhiét tinh, ndang dong, doc 1ap, nhay bén.

Binh Duong, ngay..... thang......nam.............
Phé duyét Trwéng bo phan Nguoi mo ta




