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MO TA CONG VIEC NHAN VIEN KINH DOANH

Coéng viéc phai lam: , ,
Duy tri nhitng quan h¢ kinh doanh hi¢n c6, nhan don dét hang; thiét 1ap nhiing nhitrng moi quan hé
kinh doanh méi bang viéc lap ké hoach va to chire lich cong tac hang ngay dbi v6i nhitng quan hé
kinh doanh hién c6 hay nhing quan hé kinh doanh tiém ning khac.
Lap ké hoach cong tac tuén, thang trinh Trudng BP ban hang duyét. Thyc hién theo ké hoach duoc
duyét.
Hiéu r& va thudc tinh ning, bao bi, gia, vu nhuoc diém cia san phim, san pham tuong tu, san
pham cua ddi thi canh tranh.
Nim duoc quy trinh tiép xuc khach hang, quy trinh xtr 1y khiéu nai thong tin, quy trinh nhan va
giai quyét thong tin khach hang, ghi nhan ddy du theo cac biéu mau cta cac quy trinh nay.
Tiép xuc khach hang va ghi nhan toan b cac thong tin ciia khach hang trong bao cio tiép xtc
khach hang. Bao cdo ndi dung tiép xtc khach hang trong ngay cho Truéng BP kinh doanh.
Lén du thao hop ddng sau khi khach hang da dong ¥ co ban.
Truc tiép thyc hién, ddc thuc thuc hién hop dong, bao gém cac thi tuc giao hang, xuat hoa don,
cung khach hang kiém tra chat luong san pham giao.
Nhan va xur 1y cac khiéu nai cua khach hang vé chét lugng san pham, thoi gian giao hang. ...
Theo ddi qua trinh thanh 1y hop dong, hd trg phong ké toan dbc thuc cong ng, chi xong trach
nhiém khi khach hang da thanh toan xong.
Giao dich, tim hiéu nhu cau cta khach hang. Tim kiém khach hang tiém ning.
Cép nhat kién thirc cong viéc qua viéc, doc cac sach bao vé kinh doanh va tiép thi; duy tri cac mbi
quan hé khach hang.
Phat trién viéc kinh doanh & dia ban dugc giao pho.
Cham s6c khach hang va ban hang theo lich trinh da dinh.
Quyén lgi dwgc huwong:
- Thu nhdp 15 triéu tré 1én + lwong doanh sé + thuéng doanh sé.
- Tham gia day dii cac BHXH, BHYT, BH 24/24, ...
- Puoc cip phat ddng phuc theo quy dinh Cong Ty.
- Duogc tang lvong dinh ky hang ndm theo quy dinh cua Cong Ty.
- Cong Ty bao an trua: ngon, sach s€, dam bao vé sinh.
- Thudng luong thang 13, thuong ABC, thudng theo doanh sd.
- Puoc nghi cac ngay LE theo luat lao dong.
- DPuogc tham gia cac ky du lich hang nam cua Cong ty.
Yéu ciu:
- 86 lwong: 10 nam/niv
Trinh do Cao dfmg tr¢ 1én chuyén nganh Quan tri kinh doanh, Kinh té thuong mai, Marketting.
Str dung thanh thao vi tinh van phong, cac phén mém lién quan dén cong viéc, lam viéc ddc lap.
Nhi¢t tinh, ndng dong, doc 1ap, nhay bén.
Thac day kinh doanh, k¥ ning giao tiép.
Kinh nghiém kinh doanh it nhat 1 nim tré 1én.
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